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Introduction 
 
The Extended Essay (EE) holds a central position within the IB Diploma 
Programme, offering an essential and valuable learning experience to all 
Diploma Programme students. It is also available as an option for course 
students.  
 

What is the EE? 
 

 The student undertakes an externally evaluated research project on a self-selected topic, presenting it 
as a formal academic document comprising of up to 4000 words.  

 The piece of writing effectively conveys ideas and findings in a logical, coherent, and appropriate 
manner.  

 Students invest approximately 40 hours in completing this project, receiving guidance from a 
supervisor through three mandatory reflection sessions, culminating in a final mandatory reflection 
session (viva voce), which involves an interview with the supervising teacher as a concluding step.  

 This research project is obligatory for all International Baccalaureate students and serves as a 
prerequisite for receiving the IB Diploma, requiring a minimum grade of D.  

 It also contributes up to three points towards the overall score for the IB Diploma, in conjunction with 
the grade for the Theory of Knowledge (TOK) component.  

 This comprehensive process not only helps students prepare for success in university but also equips 
them with skills applicable to various paths beyond the International Baccalaureate Diploma 
Programme (IBDP). 
 

Aims of the EE 
 
The EE aims to enable students to:  

 Engage in independent research with intellectual initiative and rigor.  

 Develop skills in research, critical thinking, self-management, and communication.  

 Reflect on the knowledge acquired throughout the research and writing process.  
 
 

Choosing a Topic  
 
The EE Involves an in-depth study of a focused topic. Students select their topic from the list of available 
subjects within the Diploma Programme for their aligned session. For IB Diploma candidates, this typically 
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aligns with one of their six chosen subjects. However, course students may also choose a subject in which they 
possess a background.  
 
 
 
Topic Samples:  

 What is the relationship between the length of an exhaust pipe and the frequency of the sound it 
emits? 

 How far was the Christian Democrat victory in the Italian elections of 1948 influenced by Cold War 
tensions? 

 How effective is Friedrich Durrenmatt’s use of colour to convey his message in the play Der Besuch der 
altenDame? 

 To what extent does Company X abuse its monopoly power in the fast-food industry in Country Y? 

 Does increasing the reflux time increase the percent yield of aspirin for the reaction between acetic 
anhydride and salicylic acid? 
 

The Research Question 
  
The Research question in the extended essay originates from the title and takes the form of an interrogative 
statement that serves as the focal point for investigation and writing. It prominently appears on the title page 
and can also be displayed as a header throughout the essay. The research question should:  

 Demonstrate clarity and focus, clearly articulating the subject of inquiry.  

 Provide a structured pathway for conducting feasible research.  

 Incorporate relevant keywords that establish connections with the topic, title, and subject or world 
studies area of the of the Diploma Programme (DP).  

 Contribute to the development of a compelling argument.  
By formulating a well crafted research question, you set the foundation for a purposeful and coherent 
exploration of your chosen subject matter in the extended essay.  
 

Key Features of the EE 

 The EE is compulsory for all students taking the Diploma and is an option for course students. 
 A student must achieve a D grade or higher to be awarded the Diploma. 
 The EE is externally assessed. Together with the grade for theory of knowledge, it contributes up to 

three points to the total score for the diploma. 
 The EE process helps prepare students for university and other pathways beyond the Diploma 

Programme. 
 Students must choose a subject for their essay from the list of Diploma Programme subjects for the 

session in question. 
 The EE is a piece of independent research on a topic chosen by the student in consultation with a 

supervisor in the school. 
 It is presented as a formal piece of sustained academic writing (4,000 words maximum) accompanied 

by a reflection form (500 words maximum). 
 It is the result of approximately 40 hours of work by the student. 
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 Students are supported by a supervision process recommended to last three to five hours in total, 
which includes three mandatory reflection sessions. 

 The third and final mandatory reflection session is the viva voce, which is a concluding interview with 
the supervising teacher after the essay is completed. 

 

Academic Integrity 
 
Academic Integrity in your research:  
 When conducting research for an extended essay, it is essential to adhere to the principles of academic 
honesty. To ensure transparency and accountability, the essay must include accurate citations, which can be 
in-text or in footnotes, as well as comprehensive references listed in the bibliography. Regardless of the 
citation system employed, certain minimum requirements must be met.  
 
The International Baccalaureate (IB) specifies the following minimum requirements:  

 Author’s name 

 Publication date 

 Source title 

 Page numbers (for print sources only)  

 Access date (for electronic sources only) 

 When referencing interviews, it is important to include the name of the interviewer, the interviewee, 
the date, and the location of the interview.  

 
Developing the skill of accurately documenting references and creating a bibliography is an integral part of the 
extended essay writing process. The documentation is crucial as it allows readers to assess the evidence 
themselves and demonstrates the students understanding of the significance of the sources used. Failure to 
comply with these requirements will be regarded as academic misconduct and may be considered a potential 
violation of IB regulations.  
 
Key Terms Related to Academic Honesty:  
Bibliography:  
 A bibliography is an alphabetical list of all the sources consulted and utilized in researching and writing 
the essay. Sources that have influenced the approach but are not directly cited in the body of the essay should 
be mentioned in the introduction or an acknowledgement. The bibliography should only include sources that 
have been cited.  
 
Citations:  
 Citations are concise references made within the essay, either as in-text citations or 
footnotes/endnotes. These citations should be linked to the complete reference in the bibliography. By 
providing accurate citations, readers can easily locate the sources. The specific method of citation varies 
depending on the chosen referencing style. Page numbers are typically included when referencing printed 
materials, particularly for direct quotations. The format for page numbers may differ depending on the 
referencing style, but consistency is crucial.  
 
Referencing:  
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 Referencing is a systematic way of indicating the sources from which information has been obtained. It 
provides readers with the necessary information to locate the source material. References are required 
whenever another person’s work is quoted of summarized. They can originate from various sources, such as 
books, magazines, journals, newspapers, emails, internet sites, and interviews. References serve to 
acknowledge the sources used and allow readers to verify the presented data.  

 
 
 

Assessment Objectives of the EE 
Students’ reflection process is assessed under criterion E: Engagement using the Reflections on planning and 
progress form (RPPF). 

The essay itself is assessed against common criteria, interpreted in ways appropriate to each subject. The 
assessment objectives for the EE are: 

Assessment objectives 

Knowledge and 
understanding 

 To demonstrate knowledge and understanding of the topic chosen and the 
research question posed. 

 To demonstrate knowledge and understanding of subject-specific 
terminology and/or concepts. 

 To demonstrate knowledge and understanding of relevant and/or 
appropriate research sources and/or methods used to gather information. 

Application and 
analysis 

 To select and apply research that is relevant and appropriate to the 
research question. 

 To analyse the research effectively and focus on the research question. 

Synthesis and 
evaluation 

 To be able to discuss the research in terms of a clear and coherent 
reasoned argument in relation to the research question. 

 To be able to critically evaluate the arguments presented in the essay. 
 To be able to reflect on and evaluate the research process. 

A variety of (research) 
skills 

 To be able to present information in an appropriate academic format. 
 To understand and demonstrate academic integrity. 

 

Role of the Student 

 Choose a subject from the available extended essay list. See Diploma Programme coordinator or 
extended essay coordinator for details. 

https://ibpublishing.ibo.org/extendedessay/apps/dpapp/guide.html?doc=d_0_eeyyy_gui_1602_1_e&part=6&chapter=6&section=5
https://xmltwo.ibo.org/publications/Assess_pro/forms/2018/EERPPF_en.pdf
https://xmltwo.ibo.org/publications/Assess_pro/forms/2018/EERPPF_en.pdf
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 Ensure that the starting point for your essay is a subject that is available, or in the case of the world 
studies extended essay, an issue of global, contemporary significance within one of the six world 
studies themes. 

 Observe the regulations with regard to the extended essay, including the IB’s ethical guidelines. 
 Read and understand the subject-specific requirements for the subject in which you intend to 

complete your extended essay, including the interpretation of the assessment criteria. 
 Meet all internal deadlines set by your school in relation to the extended essay. 
 Understand concepts related to academic integrity, including plagiarism and collusion, for example, 

and ensure that you have acknowledged all sources of information and ideas in a consistent manner. 
This also includes understanding the implications of "B1 General regulations: Diploma Programme" in 
the Diploma Programme Assessment procedures should there be a breach of these. 

 Attend three mandatory reflection sessions with your supervisor, the last of which is the viva voce. 
 Record your reflections on the Reflections on planning and progress form for submission as part of the 

assessment of criterion E (engagement). 

Role of the Supervisor 

 Undertake three mandatory reflection sessions with the student.  
 Ensure that students complete the Reflections on planning and progress form, and initial and date the 

form after each entry by the student. 
 Provide a supervisory comment, which is used to contextualize the student’s reflections. 

Role of the Librarian 
 
 

https://ibpublishing.ibo.org/extendedessay/apps/dpapp/tsm.html?doc=d_0_eeyyy_gui_1602_1_e&part=4&chapter=3
https://resources.ibo.org/dp/topic/Ethical-practice/resource/11162-occ-file-d_0_eeyyy_sup_1105_1_e/?c=2f9a7b42
https://ibpublishing.ibo.org/extendedessay/apps/dpapp/guide.html?doc=d_0_eeyyy_gui_1602_1_e&part=7&chapter=1
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Extended Essay Timeline 
DP Year 1 

Nov.  Intro What Happens: 
Initiation of Extended Essay: You are acquainted with the process of the Extended 
Essay by referring to the Extended Essay guide. You grasp the notion of academic 
integrity within the framework of the Extended Essay. 
 
What To Do: 

 - Examine the Extended Essay handbook and acquaint yourself with the Extended 
Essay schedule. 

 - Contemplate the Group and Subject you desire to pursue for your Extended Essay. 
 

Dec. Check In 
#1 

What Happens: 
Check-in Session 1: Engage in a discussion with subject supervisors, the EE coordinator, 
and program coordinator to explore emerging ideas.  
 
What To Do: 

 Select a Group and Subject for your EE that genuinely interests you and conduct 
preliminary research.  

 Print and thoroughly read the IB guidance on EE.  

 Prepare for the next check-in session by summarizing your progress thus far and 
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listing any questions you have. 
 

Jan. Check In 
#2 

What Happens: 
Check-in Session 2: Share your selected EE subject and three appropriate topics 
within the subject area (EE Proposal) with the EE supervisor and coordinator and 
receive feedback. 
Week 4: Submit your research question.  
What To Do: 

 Develop your research question based on the feedback received and the available 
resources. Consider the following: 

- Can I gather enough resources to address the research question effectively? 
- Have I narrowed down the question as much as possible? 

Feb/Mar/Apr  What To Do: 

 Commence research and schedule meetings with the supervisor, EE coordinator, and 

librarian to identify the necessary books and resources. 

  
Get ready for the initial formal reflection session by writing a 2000-word essay draft and 

acquainting yourself with the RRS (Reflections on Planning and Progress) and RPPF (Reflections 
on the Extended Essay) to document your progress and supervisor meetings. 

May First 
Formal 

Reflection 
Session 

What Happens: 

First formal reflection session: Submit your initial 2000-word essay to your supervisor and 

EE coordinator. 

  

 What To Do: 

 Prepare for the second formal reflection session (Interim) by thoroughly reviewing 

the Assessment Criteria, writing the first draft of your complete EE based on the 

feedback received from your 2000-word essay, and documenting your progress 

using the RRS. 

 

Note: Feedback will be provided by the last day of school.  
 

 

DP Year 2 
Oct.  Second 

Formal 
Reflection 

Session 
 
 
 

What Happens: 
Submit the initial draft of your complete EE to your supervisor and EE coordinator for 
feedback.  
Remember to document this on the RPPF.  
 
Begin working on your second draft, taking into account the feedback received and 
keeping the Assessment Criteria in mind.  
 
What To Do: 

Prepare for the third check in session by considering the following questions:  

 Have I faced any obstacles or challenges during the research process, and 
how have I overcome them? 

 Is the research question clear and refined? 

 How has my understanding of the question or topic evolved? 

 Are there any inconsistencies in the argument and analysis? 

 Is the argument well-structured and coherent? 

 Have I provided sufficient evidence to support a logical argument? 

 Have I critically evaluated my research? 
Have I completed all the necessary forms, such as the reflective space? 

Nov.   
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Dec.  Check In 
#3 

 
 
 

What Happens: 
 
Submit your second draft of the Extended Essay to your supervisor and receive 
feedback.  
 
What To Do: 
Refine your draft based on the feedback received & prepare for the third formal 
reflection session by organizing your viva voce and ensure you document your 
progress using the RRS.  
 
Consider the following questions:  

 Does my essay have a concise introduction that directly addresses the 
research question? 

 Does my essay meet all the requirements, including proper formatting? 

 Have I correctly referenced my sources? 

 Are there any concerns regarding academic integrity? 
 

Jan. Submit 
your 

completed 
final draft 

of the 
Extended 
Essay to 

your 
supervisor. 

Feb.  Third 
Formal 

Reflection 
Session 

What Happens:  

 

Participate in a viva voce interview.  

 

 What To Do: 

 

Consider how your extended essay can positively contribute to your university 

applications and interviews.  

 
Submit your Extended Essay and all accompanying forms and documents to the Extended 
Essay Coordinator.  

 
 

 
Research & Investigating 
The Research Process  

 Choose the approved DP subject.  

 Choose a topic.  

 Undertake some preparatory reading.  

 Formulate a well-focused research question.  

 Plan the research and writing process.  

 Plan a structure (outline headings) for the essay. This may change as the research develops.  

 Carry out the research.  
 

Categorize Your Research  
 
As research and information is gathered, it is helpful for students to categorize all resources:  
 

 Highly Useful: information that is crucial to your subject, and that you will definitely require to 
complete your final product and report.  
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 Somewhat Useful: information that supports your subject, and that you may use to complete 
your final product and report.  

 Not Useful: information that is slightly related to your subject, but you are unlikely to use to 
complete your final product and report.  

 
This process will help ensure your overall product is relevant, thorough, and of quality.  
 

EE Referencing Checklist  
 
Use this checklist to ensure proper documentation in your extended essay:  
 

Quotations Have you enclosed any exact words from an author in “quotation marks” and 
provided a citation for the original writer? If you indent your quotations, quotation 
marks are not required, but the author must still be cited. Have you included 
citations for your indented quotations? 

 

Paraphrasing When you express someone else’s thoughts and ideas in your own words, have you 
still cited the original author(s)? 

 

Clarity of 
Attribution 

Is it evident where you begin and end the use of someone else’s words or work?  

Referencing 
Visual Content 

Have you included comprehensive references for all borrowed images, tables, 
graphs, maps, and similar content? 

 

Print Material Ensure that you have included the page number(s) of any print material you have 
utilized, especially when incorporating exact quotations.  

 

Internet 
Material 

Verify that you have included both the date of posting and the date of your last visit 
to the web page or site for any internet sources.  

 

Double-check that you have included the URL or DOI (Digital Object Identifier) for 
internet sources. 

 

In the text, ensure that each citation has a corresponding full reference in your list of references (works 
cited/bibliography) at the end. Is the citation directly linked to the initial word(s) of the reference? 

 

For each reference in the list of references (works cited/bibliography) at the end, confirm that there is a 
citation in the text. Do the first word(s) of the reference directly link to the corresponding citation as 
used in the text? 

 

Organize your list of references (works cited/bibliography) in alphabetical order, with the author’s last 
name listed first.  

 

 
Ensure that you adhere to these guidelines to maintain the integrity of your research and acknowledge the 
contributions of other authors appropriately.  
 
 

Addressing Prior Knowledge 
 
Students must also address all prior knowledge to the subject chosen before beginning research. This certifies 
that students are honoring the Academic Integrity Policy as well as ensuring that the student has enough 
interest in the subject to research and investigate it for a long period of time.  
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Short Guide to Research:  
 

Acknowledging Sources and Avoiding Plagiarism 
 

The following information regarding acknowledging sources and avoiding plagiarism is taken verbatim from 
“The Norton Field Guide to Writing”: 

 
Sources that need acknowledgment: 

 Direct quotations.  

o Any quotations from another source must be enclosed in quotation marks, cited with 

brief bibliographic information in parentheses, and usually introduced with a signal 

phrase that tells who wrote it and provides necessary contextual information, as in the 

following sentence:  

In a dissenting opinion on the issue of racial preferences in college admissions, Supreme Court justice 

Ruth Bader Ginsburg argues, “The stain of generations of racial oppression is still visible in our society, 

and the determination to hasten its removal remains vital” (Gratz v. Bollinger).  

 Arguable statements and information that may not be common knowledge.  

o If you state something about which there is disagreement or for which arguments can 

be made, cite the source of your statement. If in doubt about whether you need to give 

the source of an assertion, provide it. As part of an essay on “fake news” programs like 

The Daily Show, for example, you might make the following assertion:  

The satire of The Daily Show complements the conservative bias of Fox News, since both have 

abandoned the stance of objectivity maintained in mainstream news sources, notes Michael Hoyt, 

executive editor of the Columbia Journalism Review (43).  

o Others might argue with the contention that the Fox News Channel offers biased reports 

of the news, so the source of assertion needs to be acknowledged. In the same essay, 

you might present information that should be cited because it’s not widely known, as in 

this example:  

According to a report by the Pew Research Center, 21 percent of Americans under thirty got information 

about the 2004 presidential campaign primarily from “fake news” and comedy shows like The Daily 

Show and Saturday Night Live (2).  

 The opinions and assertions of others 

o When you present the ideas, opinions, and assertions of others, cite the source. You 

may have rewritten the concept in your own words, but the ideas were generated by 

someone else and must be acknowledged, as they are here:  

Social philosopher David Boonin, writing in the Journal of Social Philosophy, asserts that, logically, 

laws banning marriage between people of different races are not discriminatory since everyone of each 

race is affected equally by them. Laws banning same-sex unions are discriminatory, however, since they 

apply only to people with a certain sexual orientation (256).  

 Any information that you didn’t generate yourself.  

o If you did not do the research or compile the data yourself, cite your source. This goes 

for interviews, statistics, graphs, charts, visuals, photographs – anything you use that 

you did not create. If you create a chart using data from another source, you need to 

cite that source.  

 Collaboration with and help from others.  
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o In many of your courses and work situations, you’ll be called on to work with others. You 

may get help with your writing from you fellow students in your writing courses. 

Acknowledging such collaboration and assistance, in a brief informational note, is a way 

of giving credit – and saying thank you.  

 
 

Sources that don’t need acknowledgment 

 Information that most readers are likely to know.  

o You don’t need to acknowledge information that is widely known or commonly accepted 

as fact. For example, in a literary analysis, you wouldn’t cite a source saying that Harriet 

Beecher Stowe wrote Uncle Toms Cabin; you can assume your readers already know 

that. On the other hand, you should cite the source from which you got the information 

that the book was first published in installments in a magazine and then, with revisions 

in book form, because that information isn’t common knowledge. As you do research in 

areas you’re not familiar with, be aware that what constitutes common knowledge isn’t 

always clear; the history of the novel’s publication would be known to Stowe scholars 

and would likely need no acknowledgment in an essay written for them. In this case, 

too, if you aren’t sure whether to acknowledge information, do so.  

 

 Information and documents that are widely available. 

o If a piece of information appears in several sources or reference works or if a document 

has been published widely, you needn’t cite a source for it. For example, the date when 

astronauts Neil Armstrong and Buzz Aldrin landed a spacecraft on the mood can be 

found in any number of reference works. Similarly, the Declaration of Independence and 

the Gettysburg Address are reprinted on thousands of sources, so the ones where you 

found them need no citation.  

 Well-known quotations.  

o These include such famous quotations as Lady Macbeth’s “Out, damned spot!” and 

John F. Kennedy’s “Ask not what your country can do for you; ask what you can do for 

your country.” Be sure, however, that the quotation is correct; Winston Churchill is said 

to have told a class of schoolchildren, “Never, ever, ever, ever, ever, ever, ever give up. 

Never give up. Never give up. Never give up.” His actual words, however, taken from a 

longer speech, are much different and begin “Never give in.”  

 Material that you created or gathered yourself. 

o You need not cite photographs that you took, graphs that you composed based on your 

own findings, or data from an experiment or survey that you conducted – though you 

should make sure readers known that the work is yours. 

 

When in doubt, cite your source! 
 
 

Avoiding Plagiarism  

 When you use the words or ideas of others, you need to acknowledge who and where the 
material came from; if you don’t credit those sources, you are guilty of plagiarism. Plagiarism is often 
committed unintentionally – as when a write paraphrases someone else’s ideas in language that is 
close to the original. It is essential, therefore, to know what constitutes plagiarism: (1) using another 
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writers words or ideas without in-text citation and documentation, (2) using another writers exact 
words without quotation marks, and (3) paraphrasing or summarizing someone else’s ideas using 
language or sentence structures that are too close to theirs.  
 To avoid plagiarizing, take careful notes as you do your research, clearly labelling as 
quotations any words you quote directly and being careful to use your own phrasing and sentence 
structures in paraphrases and summaries. Be sure you know what source material you must 
document, and give credit to your sources, both in the text and in a list of references or works cited. 
Be especially careful with material found online – copying source material right into a document you 
are writing is all too easy to do. You must acknowledge information you find on the Web just as you 
must acknowledge all other source materials.  

 

Evaluating Sources 
 
Key Questions to Consider when Evaluating the Reliability of your Sources:  
 

Authority  Is the author clearly identified? 

 If the author is anonymous, what might be the reason for this? Does it affect your 
evaluation of the information? 

 Is their sufficient information to establish the authors credibility? 

 Is the author affiliated with a reputable academic institution or organization? 

 Does the author possess the necessary qualifications to write about the subject? 

Audience 
Appropriateness 

 Who is the intended audience for the information? 

 Does the information adequately cater to the needs of the target audience? 

 Is the information relevant to your specific research area? 

Reliability and 
Credibility  

 Does the information appear to be well researched and valid? 

 Can the information be supported by evidence? 

 Can the information be verified through other reliable sources? 

 Is there an equivalent non-web source that can be used to corroborate the 
information? 

 Is there a bibliography or a list of references provided? 

Accuracy  Is there an indication of who is responsible for ensuring the accuracy of the 
information? 

  Has the information undergone any review processes? 

 Are there any grammatical, spelling, or typographical errors? If so, what does this 
suggest about the source's reliability? 

 Is there a bibliography or a list of references provided? 

Objectivity  Does the information present facts or opinions? 

 Is the language used impartial and free of bias? 

 Does the author clearly distinguish between personal opinions and objective 
information? 

 Is the source a personal website? 

 Is the author affiliated with any institution or organization that might introduce 
bias into the information? 

Currency  Is the information regularly updated? 

  Is there an indication of when the information was last updated? 
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 Do any included links remain current and functional? 

 
 

Essay Structure 
 

EE Formatting Requirements 
  
The Extended Essay must adhere to the following formatting guidelines to maintain the professional and 
academic expectations and appearance:  

 Font: Use a 12-point, readable font such as Calibri or Times New Roman 

 Spacing: Maintain double spacing throughout the entire essay.  

 Page Numbering: Place the page numbers on the top right corner.  

 Title Page: Exclude candidate or school name and supervisor name from the title page or page headers.  

 Readability for Assessment: Submitting the extended essay in the required format will help establish 
the essay’s tone and aid readability for examiners conducting on-screen assessments.  

 
 
 
 
 
 
 

EE Structure Requirements 
 
The structure of the essay plays a crucial role in organizing the argument and effectively utilizing collected 
evidence. The final work should include the following six elements, presented here in the recommended 
order:  
 

1. Title Page 
2. Contents Page 
3. Introduction 
4. Body of the Essay 
5. Conclusion  
6. References and Bibliography  

 
For more information on each element:  
 

Title Page The title page should only contain the following information:  

 Essay title 

 Research question 

 Subject in which the essay is registered 

 Word Count (The upper limit is 4,000 words for all extended essays) 
Please note: Exceeding the 4,000-word limit will result in a compromised assessment across 
all criteria. Examiners are instructed not to read or evaluate any material beyond the word 
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limit. Students who surpass the word limit will self-penalize across all criteria due to the 
holistic nature of the assessment.  

Contents 
Page 

Include a contents page at the beginning of your essay, with page numbers for all sections. 
An index page is not required and, if included, will be disregarded.  

Introduction The introduction should inform the reader about the essay’s focus, research scope, sources 
to be used, and the line of argument to be presented. While students should have an idea 
of the essay’s direction and main-focus, it is advisable to finalize the introduction after 
completing the body of the essay.  

Body of the 
Essay 
(Research, 
Analysis, 
Discussion, 
and 
Evaluation) 

The body of the essay constitutes a reasoned argument presented in accordance with the 
subject’s conventions. The form of the argument may vary based on the essay’s subject, 
but it should be evident to the reader how relevant evidence was discovered, where and 
how it was found, and how it supports the argument. Sub-headings within the main body 
can aid comprehension and keep the essay on track, especially in subjects like the sciences. 
When structuring the extended essay, students should consider the expected conventions 
of the registered subject.  
Once the main body is complete, the introduction can be finalized to provide the reader 
with expectations, and the conclusion can be written to summarize the achievements, 
including any limitations and unanswered questions. Important information relevant to the 
argument should not be placed in appendices or footnotes/endnotes, as examiners do not 
read these sections. An essay that relies on external sections will be compromised across 
the assessment criteria.  

Conclusion The conclusion should summarize the essay’s achievements, highlighting any limitations 
and unanswered questions. While students may draw interim conclusions throughout the 
essay based on their findings, it is essential to provide a final, summative conclusion that 
directly addresses the research question.  

References & 
Bibliography 

Students must employ the MLA referencing style from the beginning of the writing process 
to ensure proper citation. This prevents the omission of citations and makes the inclusion 
of references easier.  

 
 
 

ManageBac  
 

EE & ManageBac 
 
At CIS, IBDP students utilize ManageBac for various purposes related to their Extended Essay:  
 

1. Idea Development: ManageBac serves as a platform for students to develop and refine their research 
ideas.  

2. Source Storage: Students can conveniently store their research sources within the ManageBac system.  
3. Communication and Submission: ManageBac facilitates communication between students and 

supervisors, as well as the final upload of required reflections and essay drafts, including the final 
submission version.  
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Upon allocation of their subject and supervisor, students can navigate ManageBac to stay organized by 
following these steps:  
 

1. Regularly visit ManageBac to stay updated.  
2. Access the Extended Essay tab for relevant information.  
3. Check the calendar for important deadlines.  
4. Stay attentive to any communication received from the supervisor.  
5. Engage in regular communication with the supervisor through the “Notes and Interviews” section.  
6. Monitor the “to-do” list to stay on top of tasks. 
7. Save sources, ideas, and planning documents in the Researchers Reflection Space (RRS).  
8. Follow the timeline provided in this handbook to enter official reflections (first, second, and final). 

These reflections contribute up to 6 marks to the final EE grade, and supervisors will provide guidance 
in this process.  
 
 

 
 
 
 
 
 
 
 

The Reflection Process 
 
 
Preparation for the Interim Reflection Session: 
 
Between the first and second reflection sessions, students are encouraged to engage in informal discussions 
with various individuals, such as subject teachers, the extended essay coordinator, the librarian, or their 
supervisor. Additionally, they should ensure steady progress with their research plan. 
 
In readiness for the interim reflection session, students should have accomplished the following: 
 
1. Refining a Focused Research Question: Students should strive to refine a research question that is clear, 
focused, and appropriate for their extended essay. 
 
2. Deepening Research and Recording Evidence: Students should have delved significantly into their research, 
documenting relevant evidence, information, or data in the Researcher's Reflection Space (RRS). 
 
3. Reviewing and Consolidating Methodologies: Students should critically review and consolidate the 
methodologies they have employed in their research. 
 
4. Formulating Evidence-Based Arguments: Students should develop well-supported arguments based on the 
evidence they have gathered throughout their research. 
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5. Expanding the Working Bibliography: Students should augment their working bibliography with additional 
sources relevant to their research. 
 
Preparation for the Final Reflection Session (Viva Voce): 
 
During the final reflection session, also known as the viva voce, students should bring the following elements: 
 
1. Extracts from the RRS: Students should select excerpts from their RRS that demonstrate their growth as 
learners through the process of reflection. 
 
2. Willingness to Share Personal Experience: Students should be open to sharing their personal experiences 
and engaging in discussions regarding the skills and conceptual understanding they have developed through 
the completion of their extended essay. 
 
 
 
 
 
 
 
 
 

Assessment Criteria 
 
The extended essay is evaluated based on standardized criteria, with each subject’s assessment tailored 
accordingly. Students are required to:  

 Articulate a logical and cohesive justification for selecting their topic.  

 Conduct a comprehensive review of existing literature on the chosen subject.  

 Formulate a precise research question that guides their investigation.  

 Provide a specific account of the methods employed to address the research question.  

 Develop well-reasoned interpretations and conclusions derived from extensive reading and 
independent research, aimed at answering the research question.  

 Engage in reflection, assessing the knowledge and insights gained throughout the research and writing 
process.  

Overview 

Criterion A: focus and 
method 

Criterion B: 
knowledge and 
understanding 

Criterion C: critical 
thinking 

Criterion D: 
presentation 

Criterion E: 
engagement 

 Topic  Context  Research 
 Analysis 

 Structure  Process 
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 Research 
question 

 Methodology 

 Subject-
specific 
terminology 
and concepts 

 Discussion 
and 
evaluation 

 Layout  Research 
focus 

Marks Marks Marks Marks Marks 

6 6 12 4 6 

Total marks available: 34 

 
 

Criterion A: Focus & Method 
This criterion focuses on the topic, the research question, and the methodology. It assesses the explanation of the focus 
of the research (this includes the topic and the research question), how the research will be undertaken, and how the 
focus is maintained throughout the essay. 
 

Level Descriptor of strands and indicators 

0 The work does not reach a standard outlined by the descriptors below. 

1–2 The topic is communicated unclearly and incompletely. 

 Identification and explanation of the topic is limited; the purpose and focus of the research is 
unclear, or does not lend itself to a systematic investigation in the subject for which it is 
registered. 

The research question is stated but not clearly expressed or too broad. 

 The research question is too broad in scope to be treated effectively within the word limit and 
requirements of the task, or does not lend itself to a systematic investigation in the subject for 
which it is registered. 

 The intent of the research question is understood but has not been clearly expressed and/or the 
discussion of the essay is not focused on the research question. 

Methodology of the research is limited. 

 The source(s) and/or method(s) to be used are limited in range given the topic and research 
question. 

 There is limited evidence that their selection was informed. 

3–4 
The topic is communicated. 
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 Identification and explanation of the research topic is communicated; the purpose and focus of 
the research is adequately clear, but only partially appropriate. 

The research question is clearly stated but only partially focused. 

 The research question is clear but the discussion in the essay is only partially focused and 
connected to the research question. 

Methodology of the research is mostly complete. 

 Source(s) and/or method(s) to be used are generally relevant and appropriate given the topic 
and research question. 

 There is some evidence that their selection(s) was informed. 

If the topic or research question is deemed inappropriate for the subject in which the essay is 
registered no more than four marks can be awarded for this criterion. 

5–6 
The topic is communicated accurately and effectively. 

 Identification and explanation of the research topic is effectively communicated; the purpose 
and focus of the research is clear and appropriate. 

The research question is clearly stated and focused. 

 The research question is clear and addresses an issue of research that is appropriately connected 
to the discussion in the essay. 

Methodology of the research is complete. 

 An appropriate range of relevant source(s) and/or method(s) has been selected in relation to the 
topic and research question. 

 There is evidence of effective and informed selection of sources and/or methods. 

 

Criterion B: Knowledge and Understanding 

This criterion assesses the extent to which the research relates to the subject area/discipline used to explore the 
research question, or in the case of the world studies extended essay, the issue addressed and the two disciplinary 
perspectives applied, and additionally the way in which this knowledge and understanding is demonstrated through the 
use of appropriate terminology and concepts. 

Level Descriptor of strands and indicators 

0 The work does not reach a standard outlined by the descriptors below. 
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1–2 
Knowledge and understanding is limited. 

 The application of source material has limited relevance and is only partially appropriate to the 
research question. 

 Knowledge of the topic/discipline(s)/issue is anecdotal, unstructured and mostly descriptive with 
sources not effectively being used. 

Use of terminology and concepts is unclear and limited. 

 Subject-specific terminology and/or concepts are either missing or inaccurate, demonstrating 
limited knowledge and understanding. 

3–4 
Knowledge and understanding is good. 

 The application of source material is mostly relevant and appropriate to the research question. 
 Knowledge of the topic/discipline(s)/issue is clear; there is an understanding of the sources used 

but their application is only partially effective. 

Use of terminology and concepts is adequate. 

 The use of subject-specific terminology and concepts is mostly accurate, demonstrating an 
appropriate level of knowledge and understanding. 

If the topic or research question is deemed inappropriate for the subject in which the essay is 
registered no more than four marks can be awarded for this criterion. 

5–6 
Knowledge and understanding is excellent. 

 The application of source materials is clearly relevant and appropriate to the research question. 
 Knowledge of the topic/discipline(s)/issue is clear and coherent and sources are used effectively 

and with understanding. 

Use of terminology and concepts is good. 

 The use of subject-specific terminology and concepts is accurate and consistent, demonstrating 
effective knowledge and understanding. 

Criterion C: Critical thinking 

This criterion assesses the extent to which critical-thinking skills have been used to analyse and evaluate the research 
undertaken. 

Level Descriptor of strands and indicators 
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0 The work does not reach a standard outlined by the descriptors below. 

1–3 
The research is limited. 

 The research presented is limited and its application to support the argument is not clearly 
relevant to the research question. 

Analysis is limited. 

 There is limited analysis. 
 Where there are conclusions to individual points of analysis these are limited and not consistent 

with the evidence. 

Discussion/evaluation is limited. 

 An argument is outlined but this is limited, incomplete, descriptive or narrative in nature. 
 The construction of an argument is unclear and/or incoherent in structure hindering 

understanding. 
 Where there is a final conclusion, it is limited and not consistent with the arguments/evidence 

presented. 
 There is an attempt to evaluate the research, but this is superficial. 

If the topic or research question is deemed inappropriate for the subject in which the essay is 
registered no more than three marks can be awarded for this criterion. 

4–6 
The research is adequate. 

 Some research presented is appropriate and its application to support the argument is partially 
relevant to the research question. 

Analysis is adequate. 

 There is analysis but this is only partially relevant to the research question; the inclusion of 
irrelevant research detracts from the quality of the argument. 

 Any conclusions to individual points of analysis are only partially supported by the evidence. 

Discussion/evaluation is adequate. 

 An argument explains the research but the reasoning contains inconsistencies. 
 The argument may lack clarity and coherence but this does not significantly hinder 

understanding. 
 Where there is a final or summative conclusion, this is only partially consistent with the 

arguments/evidence presented. 
 The research has been evaluated but not critically. 

7–9 The research is good. 
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 The majority of the research is appropriate and its application to support the argument is clearly 
relevant to the research question. 

Analysis is good. 

 The research is analysed in a way that is clearly relevant to the research question; the inclusion 
of less relevant research rarely detracts from the quality of the overall analysis. 

 Conclusions to individual points of analysis are supported by the evidence but there are some 
minor inconsistencies. 

Discussion/evaluation is good. 

 An effective reasoned argument is developed from the research, with a conclusion supported by 
the evidence presented. 

 This reasoned argument is clearly structured and coherent and supported by a final or 
summative conclusion; minor inconsistencies may hinder the strength of the overall argument. 

 The research has been evaluated, and this is partially critical. 

10–12 
The research is excellent. 

 The research is appropriate to the research question and its application to support the argument 
is consistently relevant. 

Analysis is excellent. 

 The research is analysed effectively and clearly focused on the research question; the inclusion 
of less relevant research does not significantly detract from the quality of the overall analysis. 

 Conclusions to individual points of analysis are effectively supported by the evidence. 

Discussion/evaluation is excellent. 

 An effective and focused reasoned argument is developed from the research with a conclusion 
reflective of the evidence presented. 

 This reasoned argument is well structured and coherent; any minor inconsistencies do not 
hinder the strength of the overall argument or the final or summative conclusion. 

 The research has been critically evaluated. 

 

Criterion D: Presentation 

This criterion assesses the extent to which the presentation follows the standard format expected for academic writing 
and the extent to which this aids effective communication. 

Level Descriptor of strands and indicators 
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0 
The work does not reach a standard outlined by the descriptors below. 

1–2 
Presentation is acceptable. 

 The structure of the essay is generally appropriate in terms of the expected conventions for the 
topic, argument and subject in which the essay is registered. 

 Some layout considerations may be missing or applied incorrectly. 
 Weaknesses in the structure and/or layout do not significantly impact the reading, 

understanding or evaluation of the extended essay. 

3–4 
Presentation is good. 

 The structure of the essay clearly is appropriate in terms of the expected conventions for the 
topic, the argument and subject in which the essay is registered. 

 Layout considerations are present and applied correctly. 
 The structure and layout support the reading, understanding and evaluation of the extended 

essay. 

 

Criterion E: Engagement 

This criterion assesses the student’s engagement with their research focus and the research process. It will be applied by 
the examiner at the end of the assessment of the essay, and is based solely on the candidate’s reflections as detailed on 
the RPPF, with the supervisory comments and extended essay itself as context. Only the first 500 words are assessable. 

Level Descriptor of strands and indicators 

0 The work does not reach a standard outlined by the descriptors, an RPPF has not been submitted, or the 
RPPF has been submitted in a language other than that of the essay. 

1-2 
Engagement is limited. 

 Reflections on decision-making and planning are mostly descriptive. 
 These reflections communicate a limited degree of personal engagement with the research focus 

and/or research process. 

3-4 
Engagement is good. 

 Reflections on decision-making and planning are analytical and include reference to conceptual 
understanding and skill development. 

 These reflections communicate a moderate degree of personal engagement with the research 
focus and process of research, demonstrating some intellectual initiative. 

5-6 
Engagement is excellent. 
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 Reflections on decision-making and planning are evaluative and include reference to the student’s 
capacity to consider actions and ideas in response to challenges experienced in the research 
process. 

 These reflections communicate a high degree of intellectual and personal engagement with the 
research focus and process of research, demonstrating authenticity, intellectual initiative and/or 
creative approach in the student voice. 

 
 
 
 
Contact Information 
If students or parents/guardians have any inquiries, they can contact their personal supervisors or:  
 
Extended Essay Coordinator 

 Ms. Yara: yara.rawashdeh@cis.edu.jo 
DP Coordinator 

 Ms. Ruba: ruba.aljariri@cis.edu.jo 
 
 
 
 
 
 
 
 
 
 
Sources Referenced:  

 Bullock, Richard. The Norton Field Guide to Writing. 2nd ed., W.W. Norton & Company, 2009. 

 "Introduction; Academic honesty, Acknowledge the work or ideas of another person", from Extended 
Essay Guide, International Baccalaureate Organization, 2016. 
 

 © International Baccalaureate Organization. International Baccalaureate 
Diploma ProgrammeSubject Brief Diploma Programme Core: Extended Essay, Including The World 
Studies Option. 2016.  

 

 "Introducing Students To The Extended Essay". Ibpublishing.Ibo.Org, 
2016, https://ibpublishing.ibo.org/extendedessay/apps/dpapp/guide.html?doc=d_0_eeyyy_gui_1602_
1_e&part=4&chapter=1.  
 

 Kilmore.Vic.Edu.Au, 2019, http://www.kilmore.vic.edu.au/wp-content/uploads/2019/09/EXTENDED-
ESSAY-2020-handbook.pdf.  
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